CARAVAN CLUB – NORTH LONDON CENTRE
RALLY OFFICERS GUIDE

1. As soon as possible verify the arrangements for the rally with the site owner.

2. Make arrangements for Newspapers if required.

3. Collect signs and equipment from the previous Rally Officer. Request and collect any additional 

Equipment required i.e. Disco equipment, Bingo Machine etc.

4. All Socials, if a Hall is used, are to be charged at £2-50 per Adult and 50p per child 6yrs to 16yrs inclusive, 5yrs and under NO charge. For Socials on the Rally Field, the Rally Officer can charge up to a maximum of £2-50 per person, to cover additional expense i.e. Food etc.
5. Should you wish to put on additional entertainment at a Social, at an extra cost, this must be approved by the committee.

6. If you wish to run a raffle, approval from the committee must first be obtained. Please consider this well in advance.

7. Signpost the rally site entrance. Erect the flagpole and fly the Caravan Club flag and Centre flag. The Centre flag must be flown below the Caravan Club flag. In the event of bad weather and the risk of damage to the field, fly the yellow flag to warn members not to move their vehicles on the field.

8. Make a note for the Chairman, or his deputy, of any new rally goers, and visitors to the centre.

9. Obtain receipts (VAT receipts where applicable) for all expenditure, including site fees, hand these with the completed account sheets, rally attendance sheets, and any surplus cheques and money to the Treasurer  as soon as possible
10. No gifts or samples are to be obtained from any manufacturer without first consulting the secretary.
11. It is intended that no Rally Officer should be out of pocket through running a rally, and it is appreciated that no costs will be incurred, so it has been arranged that the Rally Officers will receive a free rally. On rallies with 10 or less caravans, only One Free pitch will be given, on rallies with more than 10  caravans, Two Free pitches will be given. If the landowner does not give free rallies, the centre will meet this cost. This rule does not include special rallies i.e Christmas and Holiday Rallies, neither does it affect the number of Rally Officers, only the number of Free pitches given.

THANK YOU FOR GIVING UP YOUR TIME TO RUN THIS RALLY
